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A.登記帳戶 / Register for New Account 

1) 首先進入註冊處網站； 

Visit Registry’s website at https://reg.um.edu.mo/ 

2) 點擊直接入學網上報名連結。 

Click on the Direct Admission Online Application link. 
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3) 點撃 “報名系統”。 

Click the icon “Application System”.  
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4) 細閱 “網上報名指引”； 

Read carefully the “General Instructions and Important Information for Online Application”;  
5) 然後點擊畫面右上角 “新申請”。 

And click “New User Registration”. 
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6) 細閱 “重要事項”； 

Read the “Important Notes” carefully; 

7) 然後點擊 “本人已細閱及同意以上之 “收集個人資料聲明” 。 

And click “I hereby declare that I have carefully read and agreed the above “Personal Data Collection Statement”. 
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8) 輸入 “姓名”（以英文大楷輸入，不用輸入任何標點符號，姓名必須與身份證/護照上所顯示之名字相同）、 “身份證/護照所屬國家或地區” 、

“身份證/護照號碼” 、 “手提電話號碼” 、 “電子郵件及電子郵件確認”； 

Input “Name”(in capital letters and must be the same as shown on ID card or passport and do not type any punctuation marks), “ID/Passport Place“, 

“ID/Passport No.”, “Mobile No.”, “Email Address” and “Email Address Confirm”; 
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9) 選取您具備報讀「直接入學」的學歷資格； 

Select the Qualification you have met for applying through Direct Admission; 

10) 細閱申請資格以確定申請人已達到直接入學之申請要求； 

Read the application requirement carefully to check if applicant has fulfilled all application requirement; 

11) 填寫您所具備的學歷資格詳細資料，最後點擊 “提交申請”。 

Fill in the details of the qualification you have fulfilled/obtained and click “Submit”. 
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12) 申請人會收到一封確認電郵及電話短訊。於電郵及電話短訊內附上個人 “登入編號”及 “一次性密碼”。 

Confirmation email and SMS message with “Login No.” and “One-time Password” will then be sent to your registered email address and mobile number. 
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B. 設置密碼 / Set Password 

1) 於收到確認電郵及電話短訊內附上的個人 “登入編號”及 “一次性密碼”後，申請人可到直接入學網上報名頁面，並點擊畫面右上角 “登入我的

申請”。 

After receiving the confirmation email and SMS message with “Login No.” and “One-time Password”, applicants can go to the Direct Admission Online 

Application Website, and then click “Login for Registered User”.  
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2) 輸入 “登入編號” 及 “一次性密碼”； 

Input “Login No.” and “One-time Password”; 

3) 點擊 “登入”。 

Click “Login”. 
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4) 申請人輸入 “一次性密碼” 後，必須再設置個人密碼。點擊“更改密碼”並繼續填寫網上申請表 。注意：請妥善保存由您設置之個人 “密碼” 以

作日後登入系統之用。 

Applicants input the “One-time password”, set up your own Password and click “Change Password” to continue the application. Attention: You MUST 

keep safe your “Login No.” and newly-set “Password” to access the on-line application system thereafter. 
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C. 填寫及遞交入學資料 / Complete and submit the Application Form 

1) 首先填寫個人資料。申請人可根據指示填寫有關資料，包括 “中文姓名”、 “性別”、“出生日期”、“出生地點”、“國籍”、“證件類別”、“身份證/

護照有效日期”、“父母親之中英文姓名”、“通訊地址”、“聯絡電話號碼”及“手提電話號碼”，*號為必須填寫之項目； 

Applicants should follow instruction to fill in his/her personal information, including “Name in Chinese”, “Gender”, “Date of Birth”, “Place of Birth”, 

“Nationality”, “ID Type”, “Expiry Date of I.D card/Passport”, “Parents’ name in English and Chinese”, “Postal Address”, “Tel. No.” and “Mobile No.”. 

*indicates required field;  
2) 填好後點擊 “下一頁”。 

After filling in the personal information, click “Next Page”. 
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3) 選報課程（最多可填寫 2 個志願，最少 1 個）。申請人必須小心填報志願，於繳交報名費後不可更改； 

Fill in choice of programmes (maximum 2 programmes and minimum 1 programme must be filled). You must consider carefully when filing in the choices 

of programme.  After the application fee has been settled, no further revision or change of programme choice can be accepted; 

4) 填好後點擊 “下一頁”。 

Click “Next Page”.  
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5) 選取您的中學所在國家或地區； 

Select the Country or Region of your secondary school; 

6) 於空格內輸入就讀的中學，並於下拉式選單中選取並點擊 “確認”；(如清單中沒有列出您所就讀的中學，請直接跳至步驟 9) 

Input your latest secondary school in the blank space and choose from the school options, then click “confirm”; (If your secondary school is not on the 

list, please move directly to step 9);  

 

5 

6 



15 
 

7) 填寫最近的中學學歷，包括 “高中畢業年份”、  “教育及青年發展局學生編號”、“就讀模式”、 “學歷” 及“授課語言”； 

Input latest secondary education background, including “Graduation year of Secondary School”, “DSEDJ Student No.”, “Study Mode”, “Level of Secondary 

Study” and “Medium of Instruction”; 

8) 完成後點擊 “下一頁”。(跳至步驟 13)  

Click “Next Page”. (Move directly to step 13) 
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9) 如清單中沒有列出您所就讀的中學，點擊 ”新增中學名稱”； 

If your secondary school is not on the list, please click “Add Secondary School”; 

10) 輸入學校名稱，點擊 “確認”； 

Input the school name, then click “confirm”. 

11) 填寫最近的中學學歷，包括  “高中畢業年份” 、 “就讀模式”、 “學歷” 及“授課語言” ； 

Input latest secondary education background, including “Graduation year of Secondary School”, “Study Mode”, “Level of Secondary Study” and “Medium 

of Instruction”; 

12) 完成後點擊 “下一頁”。 

Click “Next Page”. 
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13) 選取您的“已取得最高學歷”； 

Select your highest education level;  

14) 如適用，請依順序（由近至遠）列出您的大專學歷資料； 

Please list your post-secondary education in reverse chronological order (start from most recent), if applicable; 

15) 點擊 “下一頁”。 

Click “Next Page”. 
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16) 如適用，請依順序（由近至遠）列出您的工作經驗； 

Please list your working experience in reverse chronological order (start from most recent), if applicable; 

17) 點擊 “下一頁”。 

Click “Next Page”. 
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18) 請選擇您已具備的學歷資格； 

Please select the qualification you have met;  
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19) 細閱所需學歷文件； 

Please read the “Required academic documents” carefully; 

20) 點擊“已讀需提交之學歷文件” ； 

Click “I have read the Required academic document”; 
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21) 上載身份證/護照副本、相片及其他學歷文件至相應的欄位（必須點擊“上載”鍵才能完成上載）； 

Upload ID/Passport copy, Photo and other academic documents at the related fields. (Click the “Upload” button to proceed) 

22) 點擊“下一頁” 。 

Click “Next Page”. 
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23) 於 “確認資料”頁上確認所填之資料全部無誤後，點擊“確認”； 

Please make sure that all the information filled in is correct in the “Confirmation” page, then click “Confirm”; 

24) 如需更改任何資料，可點擊 “上一頁”返回之前頁面修改。 

Click “Previous Page” to go back to the previous section, if applicants need to revise any of the information. 
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25) 注意：申請人於繳交報名費後不可修改申請表內報讀志願之資料。 

Attention: No further revision of programme choice or application information/documents can be accepted after the application fee has been settled. 
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26) 申請人會收到電郵確認已遞交網上申請表格。申請人必須於報名期內繳交澳門幣叁佰元正之報名費以完成報名手續。 

Applicants will receive an email to confirm that the online application has been submitted.  Applicants MUST settle the application fee of MOP300 before 

the application deadline as to complete the online application. 
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D. 繳費方式 / Payment Methods of Application Fee 

1) 填妥網上報名表後，申請人可以點擊 “在線支付報名費” 進入繳費頁面。 

After confirm the application information, applicants can click the “Pay Online” button to enter the payment interface.  

  

*重要事項： 

申請人於繳交報名費後不可修改申請表內報讀志願之資

料。多繳或重覆繳付的報名費概不退還。於繳交報名費

後，申請人將於兩天內收到電郵及電話短訊通知其 “個人

申請編號” (AP-C4-XXXX-X) 。此時報名手續正式完成。繳費

須知可瀏覽本處網頁。 

*Important Notice:  

No further revision or change of programme choice can be 

accepted after the application fee has been settled. Duplicated 

or excessive payment will not be refunded.  Applicants will be 

receiving an email and SMS message with his/her assigned 

application number (AP-C4-XXXX-X) within 2 days after the 

payment of application fee.  Your on-line application has been 

successfully completed now. For payment details, please visit 

our website. 
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https://reg.um.edu.mo/admissions/macao-students/direct-admission/fees/?lang=zh-hant
https://reg.um.edu.mo/admissions/macao-students/direct-admissions/fees/
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E. 更改資料 / Update Information of the Application Form 

1) 申請人可於繳交報名費前登入網上報名系統修改任何資料及志願。繳交報名費後不可修改申請表內報讀志願之資料。 

Applicants can revise any information as well as programme choices before settling the application fee. No further revision or change of programme 

choice can be accepted after the application fee has been settled. 
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2) 完成更改後必須再次點擊“確認”方可完成申請。成功更改資料的報名內容將再次以 PDF 檔形式發送到申請人的電子郵箱。 

You MUST click the “Confirm” button again to validate your updates, otherwise NO changes/revisions of application will be updated. Updated 

application information will be sent to applicants again (in PDF Formation) by email. 

 

--- 完  END --- 

 

2 


